New England District of Circle K
Monthly Secretary Club Report Form

This report should be sent by the 5th of every month and send to the District Secretary/Treasurer, your club’s LTG, and all Advisors. Please also share with all your clubs officers and retain a copy for your files.

Club Information

Club Name:

Month and Year:

Division:

Membership Information
Total # of dues paid members:

Member of the Month:
Meeting Information

Meeting Day and Time: 
	Number of General Meetings Held
	Average Number of Members Present
	Number of Visits from Kiwanis Advisor
	Number of Visits by Faculty Advisor
	Number of Visits by CKers from other schools
	Briefly Describe Meeting Topics

	
	
	
	
	
	· 


Number of Board Meetings:

Rate of Kiwanis Relations (1= Poor, 5= Excellent): 

District Communication

Has your Division LTG been in contact with you?


If so, how often and by what means? (Email, phone call, visit) 

Has any other District Board Members been in contact with you?


If so, who? (Governor, Secretary/Treasurer, Editor, Chairs, etc) 

Club Communication

How is communication kept throughout your club?: (Please answer yes or no)


Newsletters:


Agendas:


Minutes (General and E-Board):

Projects and Activities
Please report all projects and events that club members participated in over the past month.  Please list the events chronologically.  (More than one code may be used per project.)
 Club

SO:  Club Social

F:  Charity Fundraiser (For another group such as Salvation Army, etc.)

CF:  Club Fundraiser

CS:  Community Service/Campus Service

IC:  Interclub with another Kiwanis Family Club (Each club must have at least 2 members present)

M:  Membership Recruitment/Education

	Date
	Code(s)
	     Brief Description of Event
	# of CKIers
	Total Hours
	Other Clubs Involved?

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


(please include all activities, use additional space if necessary)



                  Total Number of Hours for the Month:

District
	Organization
	Brief Description of Event
	# of Hours

	Camp Sunshine
	
	

	KPTI
	
	

	Children of Peace
	
	

	Service Initiative
	
	




        Total Number of Hours for the Month:

Please send a copy of this report to the District Secretary-Treasurer, Division LTG, Club President, Club Vice-President, Club Treasurer, and Faculty/Kiwanis Advisor.

